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Hacrosimee [lonoxkenue o 3auTe NEpCOHAIBHBIX JaHHBIX paOOTHUKOB U 00yJaronuxcs (ganee —
[Tonosxenne) pa3paboTaHO C MEBI0 3AIUTHI HHPOPMAITUH, OTHOCSIIEHCS K JIMYHOCTH U JIMYHOU
KHU3HU PaOOTHUKOB M OOYYaIOMIMXCS MYHULIMIAIBHOTO OIOPKETHOTO 0011e00pa3oBa-TeIbHOTO
yupexaenus «Cpennss obiieodpasoBarenbHas mkona Ne76 ropoga bemoo» (manee — Ilkoina),
B coorBercTBUM ¢ KoHcturynuein Poccuiickoit @enepaunu, TpyaoBsiMm koaekcom Poccuiickoit
Oeneparnun, DepepanbHBIMU 3aKOHAMU U HOpMATHBHBIMU akTaMu Ne 149-D3 «O06 undopmanym,
MH(QOPMAIIMOHHBIX TEXHOJOTUSX M O 3amure uHpopmarum», Ne 152-03 «O mep-coHaIbHBIX
JAHHBIX» (C U3BMEHCHUSIMHU ).

1. O0mme mo1oKeHUA

1.1. TlepconanpHbIC AaHHBIE — JTH00ast HHPOPMAITHS, OTHOCSIIASCS K OMPEACIEHHOMY WA
OnpezeNiieMOMY Ha OCHOBaHMHM Takoi HHGpopMmanuu (usnueckoMy Juny (CyObeKTy mepco-
HAJIBHBIX JTAHHBIX), B TOM YHCIE €ro (paMuIIHs, UMs, OTYECTBO, TOJ, MECHII, J1aTa U MECTO POXK-
JEHUs, aapec, CeMeHoe, COIMalbHOe, UMYIIECTBEHHOE MOJ0XKEHHE, 00pa3oBaHue, npodeccus,
JOXOJIBI, IpyTast HHPpOpMAIus.

1.2. IlepconanbHble gaHHbIE pabOTHUKA — MH(OpManus, HeoOXoAaumasl paboToAaTento B
CBSI3U C TPYAOBBIMU OTHOIICHUSIMU M Kacarolasicss KOHKPETHOTO pabOTHUKA.

[lepconanbuble gaHHble oOydaromuxcs — uHpopmarus, Heooxoaumas Illkone B cBs3H
OTHOIICHHUSIMUA, BO3HUKAIOMIMMHU MKy 00YJaIOIUMCs, €T0 POTUTEISIMH (3aKOHHBIMHU TIPEJICTA-
Butensimu) u [konoit.

1.3. O6paboTka MepCcOHATBHBIX JAHHBIX — JEHCTBUS (ONEpalui) ¢ MEePCOHATHHBIMU JIaH-
HBIMH, BKJIIOYast cOOp, CHCTEMaTH3alMIO, HAKOIUIEHHWE, XpaHEHUe, yrouHeHue (OOHOBIECHHE,
W3MEHEHUE), MCIOJIb30BaHKUE, paclpocTpaHeHue (B TOM YHCIE TMepeaady), 00e3nuyuBaHue,
OJIOKMPOBAaHUE, YHUUYTOKEHHE MIEPCOHATBHBIX TAHHBIX.

PacnipocTpanenue mnepCcOHANBHBIX [AHHBIX — JEHCTBHSA, HANpaBJICHHBIE Ha Iepenady
MEPCOHANBHBIX JaHHBIX ONMpeAeNEHHOMY KpyTy JUIl (Tlepeaaya MmepcoHaIbHBIX JTaHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIMIl, B TOM YHCIE 00-
HApOJOBaHUE TEPCOHANBHBIX JAHHBIX B CpPEACTBaX MaccoBOW HMH(OpManuH, pa3MeIieHHE B
MH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETSX WM TPEJIOCTAaBICHHE JOCTyNa K IepcoHa-
JBHBIM JAHHBIM KaKHUM-TTHOO UHBIM CIIOCOOOM.

Hcnonp3oBaHne TEPCOHATBHBIX JAaHHBIX — JCWCTBUS (Omepanuu) C TMepPCOHATbHBIMU
JAHHBIMHU, COBEpPILAEMbIE OMEPATOPOM B IENSIX MPUHATUS PEIICHUH WIM COBEPIICHHS] WHBIX
NeMCTBUH, TIOPOXKIAIOMINX FOPUANYECKHIE MTOCIEACTBUS B OTHOIIEHHH CYOBEKTa MepCOHATBHBIX
JAHHBIX WK APYTUX JUI MO0 MHBIM O0pa30M 3aTparuBaroOIIUX TpaBa U CBOOOABI CyOBEKTa
MIEPCOHATBHBIX JaHHBIX WU JIPYTHX JIHII.

OOmenocTynHbIe MEepCOHaIbHbIE JaHHbIE — MEPCOHATbHBIC JaHHBIE, JOCTYI HEOTpaHU-
YEHHOTO KpyTa JIUI] K KOTOPBIM MPEIOCTABIICH C COTJIACHS CYOhEKTa MePCOHAIBHBIX JTaHHBIX HITH
Ha KOTOpPBhIE B COOTBETCTBUU C (pelepalbHBIMH 3aKOHAMHU HE PacHpOCTpaHseTcss TpeOoBaHHE
coOroIeHnsT KOH(QUIEHITNATLHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM paOOTHUKA, MOTYyYaeMbIM pabOTOAATENeM U MOATISKAITIM
XpaHEHHIO Y paboToaaTesst B MOPsIKE, MPETyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIIHCTBOM H
HacTosAnwM [lomojkeHrneM, OTHOCSTCS CIEAYIOIINE CBEIIEHUs, COJIEpKaIIUecs B JUYHBIX JIelax
PabOTHUKOB:

— MACTIOPTHBIE TaHHBIE PAOOTHHKA;

— VHH;

— KOTIHSI CTPaXOBOTO CBHUJIETEIHCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBAHUS;

— KOMHUSl JTOKYMEHTa BOWHCKOTO ydeTa (ISl BOCHHOOOS3aHHBIX M JIMI, TOJIEKAIIHX
NPU3BIBY Ha BOGHHYIO CIIYKO0Y);

— KOmHsl TOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMYI WU HATMYUH CTICUAIbHBIX 3HAHUM;

— aHKETHBIC JAaHHBIC, 3allOJHEHHBIE PAaOOTHUKOM MPH MOCTYIUICHHH Ha paboTy WiIH B
mporecce paboThl (B TOM dmHClIe — aBToOMOTrpadus, CBEACHHS O CEMEHHOM IOJIOKEHUU
paboTHUKa, TepeMeHe (paMIIINY, HATHIUH JETeH U WKIUBCHIICB);



— WHBIE JTIOKYMEHTHI, KOTOPhIE C y4eTOM CHelu(UKA pabOThl M B COOTBETCTBUHU C 3aKO-
HomarenbcTBOM Poccuiickoit denepanud  JOMKHBI OBITH TPEIBABICHBI PAaOOTHUKOM TpHU
3aKJIIOUYEHUU TPYJOBOTO JOTOBOPA MUJIU B IEPHUO]T €r0 JACHCTBUS;

— TPYAOBOM JIOTOBOD;

— KOIIUU MIPUKA30B O MIPUEME, IEPEBO/IaX, YBOJIbHEHUH;

— IMYHAas KapTouka 1o ¢popme T-2;

— 3asIBJIICHUS;

— TIOKYMEHTBI O IPOXOKIACHUH PAOOTHUKOM aTTECTAINH, MOBBILICHUS KBaTHU(PUKAIUY;

— WHBIC JOKYMEHTBI, COJEp)Kallie CBEACHUS O pPa0OTHUKE, HAXOXKICHHE KOTOPHIX B
JUYHOM Jiere paboTHHKA HEOOXOAUMO ISl IOKYMEHTAJIbHOIO OQOPMIIEHUS TPYAOBBIX MpPaBoO-
OTHONICHH C paOOTHUKOM (BKJIOYAsi PUTOBOPHI Cy/Ia O 3ampeTe 3aHUMAThCS Mearorn4ecKon
JESTENIbHOCTHIO HJIM 3aHUMATh PYKOBOISIINE TOJIKHOCTH).

1.5. K nepcoHanbHbIM JaHHBIM OOywaromuxcs, noigydaeMbiM Illkonoil u mojsexamum
xpaHeHuto B Illkone B mopsake, MpeayCMOTPEHHOM JEHCTBYIOLIMM 3aKOHOAATEIbCTBOM U
HactosuM [lonmoxxeHrneM, OTHOCSTCS CIAEAYIOIINE CBEJICHUS, COJAEPKAIIUECS B JTUYHBIX JIeax
o0yJaromuxcs:

— JIOKYMEHTBI, yJIOCTOBEPSIONINE JTUYHOCTh 00yJaromerocs (CBUACTEIBCTBO O POXKIACHUU
WJIM TIacTIOPT);

— IOKYMEHTBI O MECTE MPOKUBAHUS;

— JJOKYMEHTBI O COCTAaBE CEMbH;

— JIOKYMEHTBI O TMOJy4YeHHH 00pa3oBaHUs, HEOOXOAMMOTO MJis MOCTYIUICHUS B COOTBET-
CTBYIOIIUHN KJIacC (JJMYHOE JIeJ0, CIpaBKa ¢ MpeIblayIIero MecTa y4eOnl 1 T.11.);

— HHBIE JOKYMEHTBI, COJEpKalllue MEePCOHAIbHBIC JaHHBbIE (B TOM YHCIIE CBEICHHS,
HE0OXO0IUMBIE IJIs MTPeIOCTaBlIeHUs 00yUaroneMycs rapaHTUil U KOMIIEHCALUH, YCTAaHOBIEHHBIX
JIEACTBYIOIIMM 3aKOHO/IATEIILCTBOM).

Poputenu (3aKkOoHHBIE MPEICTABUTENH) MOTYT COOOIIUTH UHBIE CBEICHUS, C KOTOPHIMH CUYUTAIOT
HY>KHBIM 03HAKOMHUTH PAOOTHUKOB IITKOJIBI.

2. OcHoBHbBIE YcJ1oBUs MPOBECACHUS OﬁpﬂﬁOTKl/l NMEPCOHAJIBHBIX TAHHBIX

2.1. llkona ompenensier 00beM, coaepkaHue 00padaThIBa€MBIX MEPCOHATIBHBIX JAHHBIX
paOOTHUKOB W oOydarommxcsi, pykoBoAcTBYsich Koncrutynumeit Poccuiickoit denepanun,
TpynoBeim konekcoMm Poccuiickoit @enepaunu, @3 «OO6 obpasoBanuu B Poccuiickoit ®dene-
pauun» U UHBIMH (hesiepalibHbIMU 3aKOHAMHU.

2.2. O6paboTka NMepCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS MCKIIOYUTENIBHO B
Hensix odecrnedeHns: coOI0AeHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COACUCTBUS
paboTHHKaM B TPYIOYCTPONUCTBE, OOYUCHUH W MPOJABUKEHUU IO CIyX0e, a Takke oOecreueHus
JUYHOW O0€30MacHOCTH PAOOTHUKOB, COXPAHHOCTH HMMYILIECTBA, KOHTPOJS KOJMYECTBA U Ka-
YECTBa BBITIOJIHSIEMOU pabOTHI.

OO6paboTka NMEpCOHATBHBIX IAHHBIX OOYYAOLIETOCs MOXKET OCYIIECTBIATHCS HCKIIIOYH-
TEIbHO B LIENSAX oOecredyeHus COONIOACHMSI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB;
coJeiicTBUs 00yJaroIMMcs B 00y4eHUH, TPYAOYCTPOICTBe; oOecredeHus uxX JUYHOM Oe3omac-
HOCTH; KOHTPOJISI KauecTBa 00yueHusl U 00ecrieueHus: COXpaHHOCTH UMYILECTBA.

2.3. Bce nepcoHanbHbIE JTaHHBIE paOOTHHKA MPEIOCTABISIOTCS PaOOTHUKOM, 32 MCKIIIO-
YEeHHEeM CJIydaeB, MPEeayCMOTpPEHHBIX (enepaibHbIM 3aKOHOM. Eciiv mepcoHanbHble JaHHBIE
pabOTHHKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEW CTOPOHBI, TO paboTonaTeNh 00s3aH 3apaHee
YBEOMUTH 00 3TOM pabOTHHUKA U MOJIYYUTh €ro MUChbMEHHOE coryacue. PaboTonaTens A0mKeH
coOOUIMTh pabOTHUKY O IIEJAX, MPEANOoJaraéMblX UCTOYHUKAX M CIOCO0ax IMOJy4yeHHs Mepco-
HAJIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIekKAIUX MOJYYEHUIO MEPCOHANBHBIX JAaHHBIX U
MOCJIEICTBHIX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTJIACHE Ha X MOJIydYeHHUE.

2.4. Bce nmepcoHalbHBIE JJaHHBIE HECOBEPIICHHOJIETHETO 00yUaromerocst B Bo3pacre 1o 14
JeT (MaJoJIETHET0) MPEeNOCTABISIIOTCS €ro POAUTENSAMU (3aKOHHBIMH IpeacTaBuTensiMu). Ecnu
NepCOHANbHbIE JaHHBIE 0OYYaloUIerocs BO3MOXKHO IMOIYYHTh TOJIBKO Y TPEThel CTOPOHBI, TO
ponuTenu (3aKOHHBIC MPEACTABUTENIM) OOYYalOMIErocs JOJDKHBI OBITH YBEIOMIJICHBI 00 3TOM



3apaHce. Ot HuX JOJIKHO OBITE MOJIYYCHO MUCBbMCHHOC COIVIACHUC HA MOJIYUYCHHUC MCPCOHATIBHBIX
JAHHBIX OT TPeThed CTOpOHBL. PoxnTenu (3aKOHHBIE MPEICTABUTENN) OO0YYAIOIIEroCs JOJIKHBI
OBITh HpOI/IH(l)OpMI/IpOBaHLI 0 HOCJIX, MmpeAmnojiaracMblXx HCTOYHUKAX H criocobax MOJIYYCHHA
HepCOHATILHBIX JIAaHHBIX, a TAKXKE O XapaKTepe MOJUICKAIINX MTOTYICHHIO TIEPCOHATBHBIX TAaHHBIX
U NIOCJIEICTBUAX OTKAa3a JIaTh MHMCbMEHHOE COTJIACUE HA UX MOJy4YEHHE.

2.5. lllkoma He MMeeT mpaBa IMoyry4aTb U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOT-
HUKa, 00YYaromerocs, O €ro MOJUTHUYECKHUX, PEIIMTHO3HBIX U HHBIX YOCKICHHUSIX W YaCTHOU
KHM3HM 0€3 MMCEMEHHOTO COoTacusi pabOTHHKA, POIUTEICH 00yJarOIIerocs.

[IIkoma He MMeeT mpaBa MOJy4aTh M 0OpabaThIBaTh MEPCOHANIBHBIC JaHHBIE PAaOOTHHKA,
00y4Yaromerocsi, 0 €ro 4WICHCTBE B OOLIECTBCHHBIX OOBEIMHEHHAX MM €ro MpodCoro3HOM
JeSITeIbHOCTH, 33 HCKIIIOYCHHUEM CITy4aeB, IPEAyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.6. lllkona BmpaBe OCYWIECTBIATH cOOp, Mepeaady, YHHUYTOXKEHNE, XPaHEHHE, UCTIONIb30-
BaHMe WH(POPMALIUU O TOJUTUYECKUX, PEIUTHO3HBIX, JPYTUX YOSKICHUAX U YaCTHOM JKU3HH, a
TaKke MHGOPMAINK, HApYyHIAIOUIed TallHy NepenucKu, Teae(OHHBIX NeperoBOpoB, MOYTOBBIX,
TeserpadHbIX U MHBIX COOOIICHU:

— paboTHHKA TOJBKO C €r0 HMHCBMEHHOTO COTJIACHS WJIM HAa OCHOBAaHHMU CYAEOHOTO pe-
HICHU.

— 00ydYaromierocsi TOJIbKO C TNHUCHbMEHHOTO COTJIacusi pOJHTeNed (3aKOHHBIX IpecTa-
BUTEJIEH) MaJIOJIETHEIO HECOBEPILIEHHOJIETHEr0 OO0Y4aroUIerocsi UM Ha OCHOBAHMM CYJIEOHOIO
peuIeHus.

3. XpaHenue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHAJILHBIX TAHHBIX

3.1. IlepconanbHbIC JaHHBIE pAOOTHUKOB U 00y4aromuxcs LLIkonsr XpaHsaTcs Ha OyMaXXHBIX U
JJIEKTPOHHBIX HOCUTENISIX, B CIIEUAIBHO NMPEJHA3HAYEHHBIX /ISl TOTO TOMEILCHUSAX, B MECTaX
00ecIeunBaONNX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO IOCTYIIA.

3.2. B mpouecce XpaHeHHMsI NEPCOHANbHBIX JaHHBIX PaOOTHUKOB M oOydwarommuxcs IIkossl
JIOJIKHBI 00€CIeunBaThCs:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABIMBAIOIIUMX TPaBUJIa XpaHEHUs
KOH(UICHIIMATIBHBIX CBEICHUN;

— COXPaHHOCTb MMEIOLIUXCS JIaHHBIX, OTPAaHMUYEHUE JOCTyNa K HUM, B COOTBETCTBUHU C
3aKkoHo1aTeNbecTBOM Poccniickoit enepannu u HactosmuM [lonoxennem;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M IOJIHOTOM NEPCOHAIBHBIX AAHHBIX, UX PETYIAPHOE
OOHOBJIEHHE U BHECEHHE 10 MEPE HEOOXOAMMOCTH COOTBETCTBYIOIIUX U3MEHEHHH.

3.3. JlocTyn K nepcoHaIbHBIM JJaHHBIM paOOTHUKOB U oOydatonuxcs [Ikomasl uMeroT:

— IUPEKTOP;

— 3aMECTUTENIM JAUPEKTOpa Mo y4eOHO-BOCIMTATeNbHON paboTe (MepcoHalbHbIE JAaHHBIE
TOJIbKO paOOTHUKOB, HAaXOSIIMXCS B UX HEMNOCPEACTBEHHOM IOJYMHEHUH, MO HAIMPaBICHUIO
NeSITebHOCTH);

— 3aMecTuTenb aupekropa no AXP (mepcoHanabHble JaHHBIE TOJIBKO paOOTHUKOB, HAXO-
JAIIUXCS B UX HEMOCPEACTBEHHOM MOJJUNHEHHH, 110 HAIIPABIICHUIO JIETETbHOCTH);

- 3aMecTUTeNnb aupekropa no BP (mepcoHanbHble JaHHBIE TOJBKO PaOOTHUKOB, HaXo-
JSIIUXCSA B UX HEMOCPEACTBEHHOM MOJJUMHEHHH, 110 HAIIPABIICHUIO JIESTETLHOCTH);

— KJIACCHBbIE PYKOBOIMUTENU (TOJBKO K MEPCOHAJIbHBIM JIaHHBIM OOYYalOUIMXCS CBOETO
KJacca);

— WHBIe pabOTHUKH, ompejenseMble Mpuka3oM aupekTopa Ilkonsl B mpeaenax cBoei
KOMIIETEHIIUH.

3.4. Tlomumo s, ykazaHHbIX B 1. 3.3. Hacrosmero llomoxenus, mpaBo noctyma K
NEPCOHATBHBIM JTAaHHBIM PAOOTHUKOB U O0YYAIONUIUXCS UMEIOT TOJIBKO JIUIA, YITOJTHOMOYEHHBIE
JNEUCTBYIOIUM 3aKOHOATENbCTBOM.

3.5. Jluma, uMeromue A0CTYN K MEPCOHAJIBHBIM JaHHBIM, 00S3aHBl MCIIOJIH30BaTh IEp-
COHAJIbHBIE JAaHHbIE PAOOTHUKOB M OOYYAIOLIMXCS JUIIb B LEJAX, JUISI KOTOPBIX OHU ObLIN
IIPEIOCTABIICHBI.



3.5.1. IlepconanpHbie JaHHBIE OOYYAIOUIUXCS HUCIIOJIB3YIOTCS JUISl LIETIEH, CBSI3aHHBIX C
OCYIIECTBJIEHUEM YueOHO-BOCIUTATENBLHOTO Mpouecca. AJIMHUHUCTpalMs M MeJarornyeckue
paOOTHUKHU IIKOJBI HCIOJIb3YeT NMEpCOHATIbHBIC NaHHbIE Ui (POPMHPOBAHUS KJIACCOB, COCTA-
BJICHHS Y4eOHOTO IJlaHa, COCTABJICHUSI OTYETOB B BBILIECTOALINE OpraHu3aluu, GopMUpOBaHUS
pa3NuYHBIX 0a3 AAHHBIX, JUISI BO3MOXKHOCTU MOJIEPKUBAThH CBSI3b C POAUTENSAMHU (3aKOHHBIMU
MPEJICTABUTENIIMU ), YYUTHIBATH OCOOCHHOCTH 00YYarOIIMXCs IPU €ro 00yu4eHUU U BOCIIUTAaHUH.

3.5.2. IlepcoHanibHbIC JaHHBIE PAOOTHUKA MCIOIB3YIOTCS VIS LIEJIeH, CBA3aHHBIX C BBIION-

HEHUEM TPYAOBBIX (PYHKIMNA. AIMUHUCTpALMS LIKOJIBI HKCIOJIb3YEeT MEePCOHAIbHbIEC JaHHbIE, B
YaCTHOCTH, JUIS PEIICHUS] BOIIPOCOB aTTeCTalny, (GOpMUPOBAHHS YI€OHOTO IJIaHa, COCTaBICHUS
OTY€TOB B BBIIIECTOSIINE OpraHU3alnu, GOPMUPOBAHUS PA3IUYHBIX 0a3 JAHHBIX, POIBUKEHUS
pabOTHUKOB MO CIy0e, YCTaHOBIIEHHs pa3Mmepa 3apmiiatbl. Ha OCHOBaHWMM MEpCOHAIBHBIX
JAHHBIX PEILIaeTCsl BOMPOC O JIOMYyCKe pabOTHUKA K MH(OPMAILIUU, COCTABISIONIEH CIyXKeOHYIO
TalHYy.
[Ipy npuUHATHM pelIeHMid, 3aTparuBalOUIMX HHTEpPechl pabOTHUKA, aJMUHHCTpAIUs HE HMEET
IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX, TOJYYCHHBIX UCKIIOUUTEIFHO B PE3YNIbTATEe UX
ABTOMATU3UPOBAHHONW 00paObOTKM WM DJIEKTPOHHOTO TNoiydeHHs. PaboTonmaTtens Takke He
BIIpaBe MPUHUMATH PEIICHHs, 3aTPAaruBaoIie HHTEPEChl pa0OTHUKA, OCHOBBIBASICh HA JTAHHBIX,
JOTYCKAaIOIUX JBOSIKOE TOJKOBaHME. B ciiyuae ecnmu Ha OCHOBaHMHM MEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH Kakoi-mubo ¢akt, paboronarensb mpeniaraeT pabOTHUKY
MPEJICTAaBUTh MUCHbMEHHBIE PA3bICHEHUS.

3.6.  IlepconanbHble JaHHBIE paOOTHUKA OTpPa)KalOTCA B JIMYHON KapTOuke pabOTHHKA
(¢popma T-2), koTopasi 3amoNHsAETCS MMOCIe U3JaHKs MMPUKa3a O ero npueme Ha padory. JInuHbie
KapTO4YKH paOOTHUKOB XPAaHATCS B CIEHUAIBHO OOOPYIOBaHHBIX HECTOpaeMbIX MKadax B
andaBUTHOM TopsifKe. JInuHbIe /1ena U TUYHbIe KapTOYKU PAOOTHUKOB XPaHATCSI B OyMa)KHOM
BUJC B Mamkax B CIEIHAIbHOM ceide, AOCTYyn K KOTOpOMY HMMEET CHEeIHAIHCT IO KaJpam
(cexpeTapb) U JUPEKTOP IIKOJIBI.

3.7. llepcoHallbHBIC TAaHHBIE COTPYAHUKOB MOTYT TAK)KE€ XPAHUTHCS B DJIEKTPOHHOM BHJIE
B JIOKAJIbHOM KOMIBIOTEpHOM ceTH. [locTOsHHBIN aocTyn (B mpeaenax CBOeM KOMIIETEHLIMH) K
AIIEKTPOHHBIM 0a3aM JTaHHBIX, COJICPIKAIINM MEPCOHATLHBIC JaHHBIE PAOOTHHKOB, HMEIOT TOJIb-
KO aJMHHHUCTpALUs KONl JlocTynm qpyrux paOOTHHUKOB K NMEPCOHAIBHBIM JaHHBIM OCYIIECT-
BJISIETCS. HA OCHOBAaHWHM THCHMEHHOTO pa3pelieHusi pabOTHUKAa M PACHOPSDKEHHS JIUPEKTOpa
HIKOJIBI.

3.8. IMaponu s moctyma K 3JEKTPOHHOUM 0a3e maHHBIX LIIKOJIBI yCcTaHABIMBAIOTCS JIU-
PEKTOPOM U COOOIIAIOTCSA MHAWBUIYAIBHO COTPYIHUKAM, UMEIOLIUM JIOCTYI K IePCOHATbHBIM
JAHHBIM COTPYAHHUKOB.

3.9. KonupoBath U J1e1aTh BBIMUCKH U3 NEPCOHATIBHBIX TaHHBIX paOOTHHUKA pa3periaeTcs
UCKJTFOUUTENIFHO B CIY)KEOHBIX IHESIX C MHChMEHHOTO pa3pelieHusi pabOTHUKAa W ITUPEKTOpa
IIKOJIBI.

3.10. TIlepcoHanbHBIC TaHHBIC OOYYAIOMIETOCS OTPAKAOTCS B €r0 JUIHOM JIeJie, KOTOPOe
3aroJIHAETCS MOCIe U3/1aHus MpHKa3a o ero 3auncienus B [lkony. Jlnuneie nena oOydaronmxcs
B a(paBUTHOM TIOpsiIKEe (OPMHUPYIOTCS B TIAlKax KJIACCOB, KOTOPHIE XPAHATCS B CHEIHAIbHO
00opynoBaHHOM IIKady, AOCTYH K KOTOPOMY HMEET aIMHUHHMCTpALUs IIKOJBI U KIJIACCHBIE
PYKOBOTUTEIIH.

3.11. Benenue iInYHBIX Jel OOy4YalOIIMXCS M OTBETCTBEHHOCTb 3a MX COXPAaHHOCTb
BO3JIO)KEHA HA KIJIACCHBIX PYKOBOJIUTEIICH.

3.12. YactuyHo cBeneHUs 00 00ydaromuXcsl CoAepKaTcsl B KIACCHOM JKypHaie, Kyza 3a-
HOCSITCSl KITAaCCHBIM pyKoBoauTeneM. KilacCHbIE JKypHaJIbI XpaHSTCS B YYUTEIBCKON B CIICIH-
QIBHOM HIKady.

3.13. IlepcoHayibHBIC NaHHBIE OOYYAIOIMIUXCS MOTYT TaK)K€ XPAHUTHCS B AJICKTPOHHOM
BUJC B JIOKAIBHOW KOMIbIOTEpHOU ceTH. [IpaBo MmomHOro gocTyma K 3JEKTPOHHBIM 0a3zam
JaHHBIX, COACPIKAIMUM MEPCOHANBHbBIE JaHHbIE O0yYaloUnXxcs, uMeeT aiMUuHucTpanus. Ocraib-
HbIE Telarornyeckre pabOTHHUKM HMEIOT JOCTYN TOJBKO K TOW WMH(pOpMaluu, KOTOpas UM
Heo0Xo/1uMa B IpeJiesiaX UCIOTHEHUS UX JOJDKHOCTHBIX 005S3aHHOCTEH.



3.14. Tlaponmu nmocryma K 6a3e JaHHBIX YCTaHaBIMBAIOTCA AMPEKTOPOM M COOOIAIOTCS
UHIMBUYaJIbHO pa0OTHUKAM, UMEIOLIUM JOCTYH K IEPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh ¥ [enarTh BBIMIUCKH K3 TEPCOHAIBHBIX JAHHBIX OOYYaIOIIUXCS
paspenaeTcsi UCKIYUTENbHO B CIYXKEOHBIX LEISIX ¢ MMCbMEHHOI'O pa3pellieHus poauTenei
(3aKOHHBIX IPEACTABUTENEN) U IUPEKTOPA IIKOJIBI.

4. Hepe):[aqa MEPCOHAJIBHBIX TAaHHBIX

4.1. Ilpu nepenaye nepcoHANbHBIX JAHHBIX PAOOTHUKOB M oOyuatommxcs Lkonbl apyrum
0puIn4eckuM U puznueckum aunaMm Ilkona nomkHa codnoaaTs cienyronme TpeGoBaHus:

4.1.1. TlepconanbHble IaHHBIE PaOOTHHKA, OOYYAroOIIErocs, HE MOTYT OBITh COOOILEHBI
TpeTbell CTOpOHE ©0e3 MUCBMEHHOIO corylachs pabOTHUKA, pOAMTENeH (3aKOHHBIX IpeacTa-
BUTEIICH) HECOBEPIICHHOJETHErO (MaJlOJIETHEr0o) OO0YyYaroIierocs, 3a HCKIIOUCHHEM CIy4aeB,
KOIZa 3TO HEOOXOAUMO ISl IPELYNPEXKAECHHUS YTPO3bl KU3HU U 37J0POBbIO pabOTHHKA, 00yyaro-
IIErOCsl, a TAK)KE B CITy4asiX, yCTAHOBJICHHBIX (heiepabHBIM 3aKOHOM.

4.1.2. JIuua, nosyyaromuye rnepcoHajbHble JaHHbIE PA0OTHUKA, O00OYUaIOIIErocs, JOJIKHbI
NPEIYNpPEXAaTbCs O TOM, YTO ATH JAaHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LENSX, JUIS
KOTOpbIX OHHM cooOuieHsl. Illkona nomkHa TpeOOBaTh OT 3TUX JIML MOJATBEPXKIAEHUS TOTO, YTO
3TO MpaBWIO coOmoAeHo. Jlnia, modydJarone NepcoHaNbHbIE JaHHbIe pabOTHHKA, 00ydaro-
merocsi, 00s3aHbl COOIIOAATh PEKUM KOH(PUICHIMATBHOCTU. J[aHHOE IOJI0KEHHE HE pacIpo-
CTpaHseTcss Ha OOMEH IEepCOHATbHBIMU JaHHBIMA PAOOTHHKOB B TOPSJKE, YCTaHOBICHHOM
benepaabHbIMU 3aKOHAMHU.

4.2. Tlepemaua mepcOHATBHBIX JTAHHBIX PAaOOTHUKA, OOYYAIOIIETOCS €ro MPEeACTaBUTEIIM,
MOJET OBITh OCYLIECTBJIEHA B YCTAHOBJIEHHOM JI€HCTBYIOIIMM 3aKOHOAATEIbCTBOM IOPSIKE
TOJILKO B TOM 00BEME, KOTOPbI HEOOXOIMM JUIS BHITOIHEHUS! YKa3aHHBIMU IMPEICTABUTEISIMA
uX pyHKUIUH.

5. IIpaBa paGOTHUKOB, 00y4aIOIIMXCS HA 00ecrevyeHHe 3aIUThI ePCOHATbHBIX TaHHBIX

5.1. B nensax obecrieueHus 3aliuThl IEPCOHATIBHBIX JaHHBIX, Xpansaumxcs B Ilkore, pa-
OOTHHKH, POANTENH (3aKOHHBIE MPECTABUTENN) MAJIOJIETHETO HECOBEPIIEHHOJIETHEr0 00yJaro-
IIErocsi, UMEIOT MPaBo:

5.1.1. IlonyyaTs noAHYI0O HH(OPMALIHIO O CBOUX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBo6oaHoro OecrlaTHOrO JAOCTyMa K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKJIIOYas
NpaBO Ha MOJyYeHHE KOTHMH JIF000H 3amucH, coiepikaiell epcoHanbHbIe TaHHbIE paO0THHKA, 32
UCKJTIOUEHHEM CIIy4aeB, NMPEeTyCMOTPEHHbIX (elepanbHbIMU 3aKkoHaMu. IloiaydyeHne ykazaHHOMN
UHPOPMALIK O CBOMX TIEPCOHAIBHBIX JTAaHHBIX BO3MOXHO TPH JIMYHOM OOpaIieHnu paboTHHKA,
poauTenel (3aKOHHBIX MPEICTaBUTENEH) — K OTBETCTBEHHOMY 3a OPraHM3alldi0 U OCYILECT-
BJICHHE XPAHEHUS IMePCOHABHBIX TAaHHBIX PA0OTHUKOB.

5.1.3. TpebGoBarh 00 MCKJIIOUEHUHM WM HCIPABICHUM HEBEPHBIX WJIM HEMOJHBIX Mepco-
HaJBHBIX JIAaHHBIX, a TAKXKE JaHHBIX, 00pa00OTaHHBIX C HAPYIICHHEM TPeOOBaHUM JIEHCTBYIOIIETO
3aKOHOJIATeNIbCTBA. YKa3aHHOE TpeOOBaHHE JOJKHO OBITh O(OPMIIEHO NMHUCBMEHHBIM 3asBlie-
HUEeM paboTHUKA Ha UMs tupekTopa [1Ikomsr.

ITpu otkasze nupexropa I1IKoIbl HCKITIOUNTH UM UCIIPABUTH MEPCOHANIBHBIE JaHHBIE Pa0OT-
HUKa paOOTHHK, POIUTENH (3aKOHHBIN MPEICTABUTEIh) HECOBEPIICHHOIETHETO 00YUJaIOIerocs
UMEeT MPaBOo 3asBUTH B MMCbMEHHOM Buje qupekTopy LIIkonbl o cBoeM Hecoriacuu, ¢ COOTBET-
CTBYIOIIMM O00OCHOBAaHHEM TaKoro Hecoriacus. [lepcoHanbHBIE JaHHBIE OIEHOYHOTO XapakTepa
pabOTHUK, pOIUTENH (3aKOHHBIN MpeACTaBUTENh) HECOBEPIIEHHOJIETHETO 00YyJaroIerocsi UMeeT
IIPaBO JIOTIOJIHUTD 3asIBIICHUEM, BBIPAYKAIOIINUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.4. TpeboBatb 06 u3Bemenun 11Ikonoii Bcex Ui, KOTOPBIM paHee ObLTH COOOIICHBI He-
BEpHBIC WJIM HETIOJHBIC TMEPCOHAIBbHBIC TaHHBIE PaOOTHHKA, OOydJaromierocs, 000 BCeX IMpo-
U3BEJICHHBIX B HUX MCKIIIOYCHUSX, UCTIPABICHUSAX WIH JONOJHEHHUSX.

5.1.5. ObxanoBath B cyne JoOble HEMpaBOMEpHbIE AeicTBus uian Oe3neictBus LIkossl
pu 00pabOTKE M 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX.



6. O0s13aHHOCTH Cy0ObeKTa MePCOHAJIBHBIX JTAHHBIX M0 00ecIeYeHUI0 JOCTOBEPHOCTH €ro
NMEePCOHATBbHBIX JTAHHBIX

6.1. B nensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUKH OOSI3aHbI:

6.1.1. Ilpu npueme Ha paboty B lllkosy mnpeaCTaBiIATh YINOTHOMOYEHHBIM paOOTHUKAM
[Ikosbl 1OCTOBEpHBIE CBEIEHHUS O cebe B MOpsIKe U 00beMe, MPeayCMOTPEHHOM 3aKOHOAA-
TenbcTBOM Poccuiickoit @enepannm.

6.1.2. B ciiydae u3aMeHEHUS IEPCOHANBHBIX JIAHHBIX pa0OTHUKA: (aMIIIHS, UM, OTYECTBO,
aZipec MecTa >KUTEJbCTBA, MACIIOPTHHIE JAaHHbIE, CBelleHUs 00 0O0pa30BaHUU, COCTOSHUM 370-
pOBbsl (BCJICICTBHE BBISIBJICHHUS B COOTBETCTBUU C MEIUIIMHCKUM 3aKIIOYCHHEM MPOTHBOIIO-
Ka3aHWi JJIs BBIMOJIHEHUS PAOOTHUKOM €ro JOJKHOCTHBIX, TPYAOBBIX 00sI3aHHOCTEW U T.II.),
co001maTe 00 3TOM B TeueHue 5 pabounx JHEH C NaThl UX H3MEHEHHM.

6.2. B nensix obecrneyeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX 00YYarOIIMXCS:

6.2.1. Pogutenu, 3aKOHHBIE NPEICTABUTEIN HECOBEPIUIEHHOJETHUX OOYyYaroIMXCs INpU
npueme B llIkony mpegocTaBisioT ynolHOMOYEHHBIM paboTHUKaM [IIkonbl 1OCTOBEpHBIE CBE-
JIeHHs 0 ceOe U CBOMX HECOBEPUICHHOJIETHHUX JICTSX.

6.2.2. B ciayuyae u3MEHEHUS CBEICHHI, COCTABIAIOIIUX IEPCOHAIIbHBIE JaHHBIE 00Y-
YaIOIIErocs, POJAUTENN (3aKOHHBIC MPEACTABUTENIN) HECOBEPIICHHOJETHETO OOYYaroIlerocs B
Bo3pacte A0 14 ner o0s3aHbl B TEUEHHUE MecsIa COOOMIHUTh 00 ATOM YIMOJIHOMOYEHHOMY paboT-
HUKy IIKoJIbI.

7. OTBETCTBEHHOCTH 32 HapyueHue HacTosmero IloJoxenus

7.1. 3a HapymeHue mnopsaka oOpaboTku (cOopa, XpaHEHHUs, WCIOIB30BAHUS, PACIPO-
CTPAaHEHMs U 3allUThl) MEPCOHAIBHBIX JAHHBIX JOJKHOCTHOE JIMIIO HECET aAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOJATEILCTBOM.

7.2. 3a HapyluleHHe MpaBUJ XpaHEHHUS M HCIOJIb30BaHUS IE€PCOHAIBHBIX JAaHHBIX,
MOBJIEKIIIee 3a CO00M MaTepHalbHBIA yIIepO paboTomarento, paOOTHUK HECET MaTepUaIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOLIMM TPYIOBBIM 3aKOHOJATEIbCTBOM.

7.3. MartepuanpHbiii ymep0O, HaHECEHHBIH CYOBEKTYy NEpPCOHAIBHBIX JAHHBIX 32 CYET
HEHAJUIeXKAIEero XpaHeHHsI U MCII0JIb30BaHUS MEPCOHAIBHBIX JAaHHBIX, MMOAJIEKUT BO3MEIIEHUIO
B MIOPSAJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHO/1ATEIbCTBOM.

7.4. lllkona BIpaBe OCYIIECTBIATH 0€3 YBEAOMJIEHHUS YIMOJHOMOUYEHHOI'O OpraHa Io 3a-
IIUTE MpaB CyOBEKTOB MEPCOHAJIBHBIX JaHHBIX JIMIIbL 00pabOTKY CIEAYIOUIMX MEPCOHATbHBIX
JTAHHBIX:

— OTHOCSIIIUXCS K CyOBEKTaM IMEePCOHABHBIX TaHHBIX, KOTOPHIX CBSA3BIBAIOT C OIIEPATOPOM
TPYZAOBBIE OTHOILIEHUS (PaOOTHHKAM);

— TIOJIy4EHHBIX OIEpaTOPOM B CBSI3U C 3aKJIIOUEHHUEM JOroBOpa, CTOPOHOW KOTOPOIO
SBIISIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX (00yJaromuiicst u J1p.), €I MepCoHAIbHbIE JaHHbIE
HE PAcIpOCTPaHSIIOTCS, a TaKXKe He MPEeOCTaBISIOTCS TPETbUM JiMIaM 0e3 coriacusi cyobekTa
NEPCOHANBHBIX JAHHBIX M HCIOJIB3YIOTCS ONEPaTOPOM HCKIIOYUTENIBHO Uil HCIOJTHEHUS
YKa3aHHOTO JIOrOBOPA U 3aKJIFOUEHUS JJOTOBOPOB C CYObEKTOM MEPCOHANBHBIX JaHHBIX;

— SIBIISIOIIMXCS OOLIEIOCTYITHBIMU NEPCOHATBHBIMY JAaHHBIMH;

— BKJIIOYAIOIIUX B ce€0sl TOJBKO (paMIIIMK, UMEHAa M OTYECTBAa CYOBEKTOB NEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOJMMBIX B IENISAX OJHOKPATHOTO IMPOMYyCKa CyOBEKTa MEPCOHATBHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATENHLHOIO YUPEXKICHHS UM B HHBIX aHATOTUYHBIX LENsX;

—BKJIFOYEHHBIX B HMH(QOPMALlMOHHBIE CHCTEMBbl MEPCOHATIBHBIX JAaHHBIX, UMEIOLIME B CO-
OTBETCTBHH C (efepabHBIMU 3aKOHAMHU CTaTyc (peaepanbHBIX aBTOMATH3HMPOBAHHBIX HH(OP-
MAalMOHHBIX CHUCTEM, & TaKX€ B IrOCYJapCTBEHHbIE MH(POPMALMOHHBIE CUCTEMbI MEPCOHAIBHBIX
JTAHHBIX, CO3JJaHHBIC B IESAX 3aLIUTHI 0€30IMaCHOCTH rOCYAapCTBA U OOIIECTBEHHOTO MOPSIKa,;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEICTB ABTOMATHU3ALUU B COOTBETCTBUHU C
(benepanbHBIMH 3aKOHAMU WJIM HWHBIMM HOPMAaTHBHBIMM IIPaBOBBIMM akTamMHu Poccuiickoit



Odenepaliiy, YCTaHABIMBAIOIIUMEA TPEOOBAHUS K OOECIIEUCHHIO OE30MaCHOCTH MEPCOHATBHBIX
JIAHHBIX MPU UX 00pabOTKE U K COOIOACHUIO MTPaB CyObEKTOB MEPCOHATBHBIX JaHHBIX.

Bo Bcex octanpHbIX ciydasx oneparop (aupekrop HIkonsl u (MnM) yrnoJHOMOUYEHHBIE UM
auna) 00s13aH HAIIPABUTh B YIIOJIHOMOYEHHBIN OpraH IO 3alIUTe MpaB CyObEKTOB NEPCOHATBHBIX
JTAaHHBIX COOTBETCTBYIOLIEE YBEAOMIICHHE.



