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IIpaBujia 00padOTKM NMEPCOHANBHBIX JAHHBIX



|. OBIIUE ITOJIOKEHUSA

1.1. OGpaboTka NEPCOHANBHBIX HJAHHBIX MOXET OCYHIECTBIATHCS HCKIIOUUTENBHO B HENSIX
MPUHATUS PELICHUS O TPYAOYCTPOMCTBE, KaJIpOBOr0 IUJIAHUPOBAHMS, OCYIIECTBICHUS TPYIOBBIX
OTHOILEHUH, U B CIIy4asiX, yCTAHOBJICHHBIX 3aKOHOATeIbCTBOM Pocculickon denepanuu.

1.2. Ilpu onpenenennn odbeMa U coJiepkaHusl 00pabaThIBaEMbIX MEPCOHAIBHBIX JaHHBIX MBOY
OOII Ne 28 ropona benoBo poimkHO pykoBojcTBOBaThecs KoncTutyiuen Poccuiickoit @enepanuu ot
25.12.1993, TpynoBeim koaekcom Poccuiickoir ®@enepanuu ot 30.12.2001 Nel97-03, denepanbHbiM
3aKk0HOM «O mnepcoHanbHBIX AaHHBIX» OT 27.07.2006 Ne 152-®3 u HMHBIMM HOPMATHBHO-IIPABOBBIMU

aktamu Poccuiickoit denepanum.

1. MTOPAJOK XPAHEHUSA IIEPCOHAJIBHBIX JIAHHBIX

2.1. XpaHeHue 3JIEKTPOHHBIX HOCHUTENEH (IUCKET, IUCKOB U T.II.), COAEPIKALIMX MEePCOHAIbHBIE
JaHHBIE, TOJHKHO OCYIIECTBIIATHCS B CHEIMATIBHBIX MalKax, 3aKPBITHIX MKadax Wi ceidax, B MOpsIKeE,
HCKJIIOYAIOIIEM JOCTYH K HUM TPETHUX JIUILI.

2.2. be3onacHOCTh MEPCOHAIBHBIX AAHHBIX IPU UX 00pabOTKE C UCIOIb30BAHUEM TEXHUUECKUX U
IPOrpaMMHBIX CpPEACTB O00ECHEUMBACTCA C IOMOILBIO CHUCTEMbI 3alllUThl HEPCOHAIbHBIX JAHHBIX,
BKJTIOYAOIIEH B ceOs OpraHM3allMOHHBIE MEPBHI U CPENCTBA 3alIUTHl MH()OPMAINH, yJOBIETBOPSIIOIINE
YCTaHABJIMBAEMBIM B COOTBETCTBUHU C 3aKOHOAATENHCTBOM PD TpeGoBaHUSAM, 00ECIIEUMBAIOIINM 3AIUTY
nHpopMaIuu.

2.3. O6paboTka nepcoHanbHbIX JaHHBIX B MBOY OOII Ne 28 ropona benoBo ocymectBisiercs
710 YTpAaThl IPaBOBBIX OCHOBAHUN 00paOOTKH NMEPCOHAIBHBIX JaHHBIX. [lepeueHb HOpMaTUBHO-IIPABOBBIX
aKTOB, ONPEIEIAIONINX OCHOBaHUS 00pabOTKM nepcoHalbHbIX JaHHBIX B MBOY OOII Ne 28 ropona
benoso onpexnenstores «Ilepeunem cBeneHnii, CoaepKaIuX NEPCOHAIBHBIE JaHHBIEY.

2.4.Tlo wucTeyeHUM CpoKa XpaHEHUs JAOKYMEHThI, JMOO HHble MaTepUalbHblE HOCHUTENIN
MIEPCOHANBHBIX JIAHHBIX JOJDKHBI OBITh YHUYTOXKEHBI 0€3 BO3MOXKHOCTH BOCCTAaHOBJIEHUS c

COCTaBJICHHECM aKTa.

111. TOPSIJIOK PABOTBI CO CBEJAEHUSAMM, CONEPKAIIIAMHA MEPCOHAJIHbHBIE
JAHHBIE

3.1. IIpn 006paboTKe MEepCOHANBHBIX AAHHBIX Ha OYMaXXHBIX JTOKYMEHTaX, ChEMHBIX HOCHTEIAX
(muckerax, IUCKaX, (QIIEHI-HOCUTENSAX U T.[.), KOMIbBIOTEpaxX M JPYTUX TEXHUYECKUX CpEICTBaXx,
pabotHukn MBOY OOIIl Ne 28 ropona benoBo 006si3aHbl cieiuTh Kak 3a COXPAaHHOCTHIO CaMUX
OyMaXXHBIX JOKYMEHTOB, ChEMHBIX HOCUTEJIEH 1 KOMIBIOTEPOB U IPYTHX TEXHUYECKUX CPEICTB, TaK U 3a
COXPaHHOCTBIO coJepxkalieiics B HHMX HWH(POpPMALMK, a HUMEHHO HE JOMYyCKaThb HENpaBOMEPHOTO

O3HAKOMJICHHS C Hell JiiIl, HC UMCIOIIHUX JOITYCKa K pa60Te C NICPCOHAJIbHBIMHA JJAHHBIMHU.



3.2. 3ampemiaeTcss XpaHEeHUE WIM OCTaBJICHHE OyMa)KHBIX OKYMEHTOB U CHEMHBIX HOCHUTEJEH,
COJIEpKaIllNX TEPCOHANBHBIC JaHHBIC, B BHJE, MO3BOJSIONIEM OCYIIECTBUTh BU3YAIBHBIH MPOCMOTP
COJIEpKAIIMXCS B HUX MEPCOHAIBHBIX JAaHHBIX, MX (QoTOorpapupoBaHUE WM HECAHKIMOHHPOBAHHOE
co3anue konui. Haneuatanuble JOKyMEHTBI, COAepKalllie ePCOHANbHbBIE JAHHbIC, TOJKHBI U3bIMATHCS
U3 MPUHTEPOB HEMEIJICHHO. XpaHeHUEe OyMa)KHBIX JOKYMEHTOB M ChEMHBIX HOCHUTENEH, COJEepKalliX
MEePCOHANBHBIE JIAaHHBIC, JOMYCKAeTCSA TOJBKO B CICIUANBHBIX 3aKpBITHIX MmKkadax, ceddax u
MOMEMICHUAX, K KOTOPBIM HCKIIOUEH AOCTYN JIMI, HE JOIMYIICHHBIX K 00pabOTKE COOTBETCTBYIOIIMX
MEePCOHANBHBIX JTaHHBIX.

3.3. 3anpemaercsa 0e3 mpsAMOI Ciy)keOHOH HEOOXOIMMOCTH JeNIaTh BBITUCKH TEPCOHATBHBIX
JAHHBIX, PACIEYaThIBaTh JOKYMEHTHI C TIEPCOHAIBHBIMU JaHHBIMHA WM 3alUCHIBATh TEPCOHAIBHBIC
JaHHbIE Ha CHEMHBIE HOCUTEIIN.

3.4. 3ampemiaeTcss HMCMONb30BaTh sl MEpeladdl IMEePCOHATBHBIX JAaHHBIX CbEMHBIE HOCHTEIH.
3amperniaercs BHIHOCUTh JTOKYMEHTBI, ChEMHbIE HOCUTENIN UM MEPEHOCHBIE KOMIBIOTEPHI, COJACPIKaIIHe
nepcoHalibHbIe JaHHbIe, 3a npeaensl MBOY OOILl Ne 28 ropona benoBo ,ecinu 310 He TpeOyercs ais
BBITIOJIHCHUS CITYKEOHBIX (TPYIOBBIX) OOSI3aHHOCTEH W €CIM Ha ATO HE JaHO pa3pelieHue IUPEKTOpa
MBOY OOLI Ne 28 ropoaa benoBo iy OTBETCTBEHHOT'O 3a OPraHU3AIMIO 00PaOOTKH MEePCOHATBHBIX
JAHHBIX.

3.5. ByMaxxHbIe TOKYyMEHTHI C IEPCOHAIBHBIMU JAHHBIMHU, Y KOTOPBIX HCTEK CPOK XpaHCHUS,
JUIIHAC WA HWCIIOPYCHHBIC KOMHHU JIOKYMEHTOB C TMEPCOHAIBHBIMU JAHHBIMU, JIOJDKHBI OBITH
YHUUYTOXKEHBI 0€3 BO3MOKHOCTH X BOCCTAHOBJICHHUS .

3.6. bonbmme 00bEMBI OyMaKHBIX TOKYMEHTOB C MEPCOHATBHBIMU TaHHBIMH, ChEMHBIE HOCUTENN
C TICPCOHAIBLHBIMH JIaHHBIMH, a TakK)K€ BCTPOCHHBIC B KOMITBIOTEPHl HOCHTEIH C TEPCOHAIBHBIMH
JAHHBIMU JIOJDKHBI YHMYTOXKAThCS IMOJ KOHTPOJEM OTBETCTBEHHOIO 3a OpraHu3aluio 00paboTKH
MEPCOHANBHBIX JaHHBIX, CTIOCOOOM, UCKITIOYAIOIIUM JallbHelIIIee BOCCTAaHOBIEHNE HH(POPMAIIHH.

3.7. MOHUTOpPBI KOMMBIOTEPOB, HCIONB3YIOMUXCS sl 00pabOTKH TEPCOHATBHBIX JaHHBIX,
JIOJKHBI OBITH OPUEHTHUPOBAHBI TAKUM 00pa30M, YTOOBI UCKIIIOYUTh BU3YaJIbHBIN IPOCMOTpP UH(DOpMALIUU
C HUX JIMIIaMH, He UMEIOIIIUMH JIOMTyCK K 00paboTKe MepCOHATbHBIX JaHHBIX.

3.8. Kareropuuecku 3ampemniaercs yMOMHHATh B Pa3roBOpe C TPETbUMHU JUIAMH CBEACHHS,
CoJIep>KaIlre MepcoHaNbHbIE TaHHEBIE.

3.9. 3ampemaercs B Hepabodee BpeMs WIH 3a TIPeJIeIaMH CITYKEOHBIX TMTOMENICHUH YIIOMHHATH B
pasroBope ¢ KeM-nu00, BKIouas Jo0bx padotaukoB MBOY OOIIl Ne 28 ropoma benoso, cBeneHwus,
cojiepKalye NepCOHAIbHbBIE JaHHBIE.

3.10. 3anpemiaercs 00Cyk1aTh MOPSAIOK JTOCTyIA, MECTa XPAHCHHS, CPEJICTBA M METOJIBI 3AIIUTHI
MEPCOHANBHBIX JAHHBIX C KEM-ITN00, KPOME OTBETCTBEHHOTO 32 OPTaHU3AINI0 00PAOOTKHU MEePCOHATBHBIX
JTAHHBIX.






