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KOJIEKC

ITHKH H C1yxKe0HOro noBeeHHs paboTHHKOB
MYHUYUNANBHO20 OI0OHCEMHO20 OOUIKOTIbLHO20 00PA308AMENbHO20
yupescoenus «/lemckuii cao Ne26 «3eonouex» 2opooa Benoso



1. OO1iue moJI0KEeHUA

1.1. Kozekc atuku u ciyxxebnoro nosenenust padoruukos MBJ/IOY nerckoro cama Ne 26
ropona benoBo (manee - Opranuzainus) pa3paboTaH B COOTBETCTBHH C MOJIOKCHUSIMH
MeTomuyecknx peKOMEHIAui 1o pa3paboTKe ¥ MPUHSATHIO OpPraHu3alisiIMH  Mep TI0
MIPEIYIPEKACHUIO U TIPOTHBOICHCTBUIO KOPPYIIIIMH, YTBEPKIACHHBIX MUHUCTEPCTBOM TpyAa U
couuanbHo 3amuThl PO 08 HOA6pst 2013 T.

1.2. Hacrosmumii Kopekc ycraHaBiauBaeT oOlue MpaBuia W CTaHIAPTHI IOBEACHUS
paboTHuKOB OpraHu3aiyy, 3aTparuBaloNIUX 3TUKY JEIOBBIX OTHOIICHUN W HAIpaBICHHBIX Ha
(hOopMHPOBAHKE STUYHOTO, TOOPOCOBECTHOTO MOBENCHUS PAOOTHUKOB 1 OpraHU3aliH B [IEIOM.

1.3. Hacrosmumii Konmeke nmpu3BaH MOBBICUTH Y3PPEKTUBHOCTH BBITIOJIHEHUSI PAOOTHUKAMH
Opranu3anuy CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH, a TakKe:

- CIY)KUT OCHOBOW (OpMHUpPOBaHUS IOJHKHOM MoOpaiid, MpodhecCHOHATBHOM YeCTH |
CITy’K€OHOT0 ITHKETa PaOOTHUKOB;

- OpHEHTHpYeT pabOTHHUKOB B CHTyallWsIX KOH(IWKTa WHTEPECOB W ITHICCKOU
HEOIPEACIEHHOCTH WJIM UHBIX OOCTOSITEILCTB HPABCTBEHHOTO BHIOOPA;

- CcrmocoOCTBYeT BBIPAOOTKE MOTPEOHOCTH COONMIOACHHS TMPO(HECCHOHATHEHO-ITHUECKUX
HOPM TTOBEJ/ICHUS,

- BBICTYIAeT KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHMS U HPABCTBEHHOCTH PAOOTHUKOB, UX
CaMOKOHTPOJIA.

1.4. NleiictBue Hacrtosmero Kopekca pacnmpocTpaHsieTcs Ha BCEX JIUI, SIBISIONIUXCS
pabotHukamMu OpraHu3alii U HAXOIAIIUXCSA ¢ HEW B TPYIOBBIX OTHOIICHUSIX, BHE 3aBUCUMOCTH
OT 3aHUMAaeMOM JIOJKHOCTH U BBITTOTHSIEMBIX (DYHKITHIA.

1.5. 3nanme u coOmoaeHue padoTHukamu OpraHu3auy TOJOKCHHH HACTOSIIETO
Konexkca siBisieTcst OTHUM U3 KPUTEPUEB OLIEHKH KauecTBa UX MpodeccuoHanbHON AeITeIbHOCTH
U TPYAOBOM TUCHUIUIMHBI.

1.6. CopepxaHnue moJIOKeHUM Hacrosmero Kopekca MTOBOAMTCS 10 CBEICHUS BCEX
paboTHHKOB OpraHu3aluu.

2. O01me NpUHIUNBI M TPABIWJIA NOBeIeHNsI PA0OTHUKOB OPraHU3aIllul

2.1. Bee padotauku Opranu3zaiiu 00s13aHbl clie0BaTh CIEAYIOIUM OOIIUM MIPUHIIUIIAM U
MpaBUJIaM OBEACHUS:

- cOOJII0/IeHNE BBICOKUX 3TUYECKUX CTaH/IapTOB MOBEACHMUS,

- MOJ|/Iep>KaHNe BBICOKMX CTaHJIapTOB MPO(ecCHOHATBHON e TEIbHOCTH;

- CJIEIOBAHUE JYYIINM IPAKTUKAM KOPIIOPATUBHOTO YIIPaBJICHUS;

- CO3JIaHUE U MOoJJIep>KaHue aTMoc(hepsl JOBEpHUs U B3AUMHOTO YBAKCHHUS;

- clieZIOBaHKE MPUHIIUITY JOOPOCOBECTHON KOHKYPEHIIUU;

- coOI0/IeHNE 3aKOHHOCTHU U MPUHSTHIX Ha ce0s1 JOTOBOPHBIX 00S13aTENIbCTB;

- COONMOJICHHE MPHUHIMIIOB OOBEKTUBHOCTH M YECTHOCTH MPHU MPUHATHH KaIpOBBIX
pElIEHU.

2.2. PaGOTHUKHU OpraHu3aiuu 00s13aHbl:

- cobmogaTh AEMCTBYIOIINE HOPMATHBHO-TIPaBOBble akThl Poccuiickoit denepanuu u
KemepoBckoil 00iacTu, He JIOMycKaTh HapylleHHE 3aKOHOB M MHBIX HOPMAaTHBHO-IIPABOBBIX
aKTOB UCXO0/IS U3 NOJUTUYECKOH, SKOHOMUYECKOM 11€1ec000pa3HOCTH JIMOO0 10 MHBIM MOTHBAM;

- OCYUIECTBIIATH CBOIO JESATEIBHOCTD B MPEAEIaxX MPEI0CTABICHHBIX IOJHOMOYHI;

- HUCHOJHATH  JOJDKHOCTHBIE  OOSI3aHHOCTH  JTOOPOCOBECTHO M HAa  BBICOKOM
npoeccuoHaIbHOM YpOBHE B LeJsiX oOecniedeHus 3pdexktuBHo paboTel Opranuszanuu;

- OCYILECTBJISATH CBOIO MPO(ECCHOHATBHYIO AESITEILHOCTh B Mpeesax MmpeaMera u neien
nesitenbHOCTH OpraHusanuy;

- IpU HCHOJHEHUHU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh IMPEINOYTEHUS KaKHM-
160 MpoeCCHOHATBHBIM WM COIMAIBLHBIM TPYIINaM U OpraHU3aIysaM, ObITh HE3aBUCUMBIMU
OT BIUSHUS OTJENBHBIX TpaxaaH, Tpo(eCCHOHATBHBIX WU COIUAIBHBIX TPYI U OPTaHU3aIINN;
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- WCKJIIOYaTh JICUCTBUS, CBS3aHHBIC C BIUSHUEM KaKUX-JTHMOO JIMYHBIX, UMYIIECTBEHHBIX
(pHAHCOBBIX) W HMHBIX HHTEPECOB, MPEMSATCTBYIOIUX JOOPOCOBECTHOMY HCIIOJTHCHUIO HMH
JIOJKHOCTHBIX 00s3aHHOCTEHH;

- coOMOIaTh CIY)KEOHYI0, MPO(ECCUOHANBHYIO 3TUKY U TIPAaBHJIA JICTIOBOTO IMOBEACHHUS,

- MPOSIBISATH KOPPEKTHOCTh M BHUMAHWE MO OTHOIICHUIO K KIMEHTAM M KOHTpareHTam
Opranuszanuu;

- BO3JICPKUBATBHCS OT TIOBEJCHUS, KOTOPOE€ MOTJO OBl BBI3BAaTh COMHEHHUE B
TO0OPOCOBECTHOM HMCHOJTHEHUHM PaOOTHUKAMU JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TakKe M30eraTth
KOH(DIUKTHBIX CHUTYaIlMii, CIOCOOHBIX HaHECTH ymepd WX penyraldd Wi aBTOPUTETY
Opranuszanuu;

- TpUHUMATh MPEAYCMOTPEHHBIE 3akoHoAaTenbCcTBOM Poccuiickoit denepanuu u
BHYTPEHHUMH JOKyMeHTaMu OpraHu3aiiii Mephl K HEJOMYIICHUIO BOSHUKHOBEHUSI KOH(IJIUKTA
WHTEPECOB U YPETYIUPOBAHUIO BOSHUKIIIETO KOH(PIUKTa HHTEPECOB;

- BO3JIEPKUBATHCS OT IMYOJMYHBIX BBICKA3BIBAHWM, CYKJIEHUM M OIEHOK JIeATeTHbHOCTH
Opranu3anuu, €Cjiv 3T0 He BXOJIUT B JIOJDKHOCTHBIE 005I3aHHOCTH PaOOTHUKOB;

- IOCTOSIHHO CTPEMUTHCS K 00€CIIEUeHHIO KaK MOKHO 0osiee 3(h(hEeKTUBHOTO paclopsKEHUs
pecypcaMu, HaXOASAIIUMHUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PabGoTHuku 00s3aHBl TPUHUMATH COOTBETCTBYIOIIHE MEpPHI TIO OOECTICUCHHIO
0€301acHOCTH U KOH(PUACHIIMATHPHOCTH HH(POPMAIINH, 32 HECAHKIIMOHUPOBAHHOE pa3TiiallieHue
KOTOPOM OHU HECYT OTBETCTBEHHOCTh W/WJM KOTOpas CTaja W3BECTHA MM B CBSI3H C
WCTIOJTHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.4. Tlponswxenue pabOTHHUKOB OpraHW3alvK Ha BBIMIECTOSAIIYIO TOJDKHOCTH JIOJDKHO
OCYIIECTBIISTHCS TOJBKO UCXOS U3 JIETOBBIX KAYECTB PAOOTHUKOB.

2.5. B Opranuzamuum aeicTByeT 3ampeT Ha paboty B OpraHuzanuud pOJCTBEHHHKOB Ha
YCIIOBUHU UX MPSIMON MOTYMHEHHOCTH JIPYT IPYTY.

2.6. PaboTHUKH, 3aHUMAIOIITHE PYKOBOISAIINE AODKHOCTH B OpraHu3aiuu, 00s13aHbI:

a) MPUHUMATh MEPHI 0 MPEAOTBPAILIEHUIO U YPETYJINPOBAHUIO KOH(IINKTAa HHTEPECOB;

0) MPUHUMATH MEPHI TI0 MIPEAYIPEKIACHUIO KOPPYIIINH;

B) CBOMM JIMYHBIM IIOBEJCHHEM I10/1aBaTh MPHUMEpP YECTHOCTH, OECHpPHUCTPACTHOCTU H
CIPaBEeIMBOCTH;

r) crnocoOcTBOBaTh (OPMUPOBAHUIO OJArOMpPUATHOTO MOPATbHO-TICHXOJIOTHYECKOTO
KJIUMaTa B KOJIJICKTUBE;

1) B OTHOLIGHHSX C TMOJYUHEHHBIMH TPOSABIATH BBICOKYIO TpeOOBaTEIbHOCTD,
MPUHIUIHAIBHOCTh, HO OJHOBPEMEHHO HE JOMYCKAaTh BBICOKOMEpHs, MPEHEOPEKUTEIHHOTO
TOHA, TPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMeUYaHHil, HEOOOCHOBAHHBIX MPETEH3UN U
OOBHHEHMI;

€) yCTaHaBJIMBAaTh CIPABEAINBYIO, PABHOMEPHYIO CIYXEOHYIO Harpy3Ky MOJYUHEHHBIX, HE
JOTMyCKaTh JUCKPUMMHALIUU IYTEM MPEJOCTaBICHUS OTACIbHBIM PaOOTHHUKAM HE3aCTyKEHHBIX
Onar v MpUBUIIECTHIL.

2.7. Buemnwuii Bua paboTHHMKOB OpraHuzanuu OpH HCIOIHEHUH WMHU JOJHDKHOCTHBIX
00s3aHHOCTEN JOJKEH COOTBETCTBOBATh OOILIEHPUHATOMY JIEJIOBOMY CTHIIIO, KOTOPBIN
OTINYAIOT O(OUIIUANTBHOCTD, CAEPKAHHOCTD, TPAIUIIMOHHOCTD, aKKYPAaTHOCTb.

3. PexoMeHaTe/IbHBIC ITHYECKHE NPABHIIA MIOBEICHUsI PA00THHKOB

3.1. HcnonHss cBOM TpyAOBble OOsf3aHHOCTH Bce pabOoTHHKKM OpraHuzanuu JI0JKHBI
BO3/IEPKUBATHCS OT:

a) Jr000ro BMJIA BBICKA3bIBAHUNW M JEMCTBUN TUCKPUMUHAIMOHHOTO XapakTepa IO
[IpU3HAKaM II0J1a, BO3pacTa, pachl, HALUOHAIBHOCTH, A3bIKA, TPAXIJAHCTBA, COLMAIBHOTIO,
MMYILECTBEHHOTO WM  CEMEMHOIO0  IOJOKEHHUs, [OJUTHYECKUX MU  PEIIMTHO3HBIX
MIPEANIOYTEHUN;
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0) Mr00BIX TMYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOPBIE MOTYT OBITh PACIICHEHBI KaK OKa3aHUe
MOKPOBUTEIHCTBA KakuM OBl TO HU OBUIO JMIIaM B HENAX HNpUOOpeTeHHs] UMH Tpas,
0CBOOO0XKICHHSI OT 00s3aHHOCTEH U OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpbIE€ MOTJIHM Obl BBI3BaTb COMHEHHE B OOBEKTMBHOM HCIIOJHEHUU
pabOTHHUKAMU CITyKEOHBIX 00s13aHHOCTEH;

r) rpy0OCTH, HELIEH3YPHOU PeuH, MPOSBICHUN MPEHEOPEKUTEILHOTO TOHA, 3aHOCYHBOCTH,
MIPEB3ATHIX 3aMEUYaHNUN, IPEbSIBICHNS HEITPABOMEPHBIX U HE3aCTY)KEHHbIX O0OBUHEHU;

1) YIpo3, OCKOPOWUTEIbHBIX BBIPQAKEHUNW WIM PEIUIMK, JEHCTBUH, NPEHSATCTBYIOLUIUX
HOPMaJIbHOMY OOIIIEHHIO WJIH MPOBOLUPYIOLIUX IPOTUBOIIPABHOE IIOBE/ICHUE;

€) MPHUHATUS TNHIIH, KypEeHUS BO BpeMs CIIy)KeOHBIX COBEUIaHHWH, Oecel, HWHOTO
CITy’K€OHOTO OOIIEeHHS ¢ KIIMEHTaMH U KOHTpareHTaMu OpraHuzaiuu.

3.2. PaboTHMKM TpHU3BaHBl CIOCOOCTBOBAaTH CBOUM  CIY)KEOHBIM  TOBEJICHUEM
YCTAaHOBJIEHUIO B  KOJUIEKTUBE  JIEJIOBBIX  B3aUMOOTHOIIEHMH W KOHCTPYKTHBHOIO

COTPYIHHYECTBA APYT C APYTOM.
4. OTBeTCTBEHHOCTH

4.1. Hapymenuem Kopnekca npu3HaeTcsi HEBBIIOJHEHUE WM HEHAJJIEKAIEE BBITIOJTHEHNE
pPabOTHUKOM YCTaHOBJICHHBIX KOJEKCOM NPUHIMIIOB, HOPM M TMPABWI TOBEICHUS, a TaKkKe
COBEpIIEHHE MPOCTYIIKA, TOpPOYaIero 4yectb paboTHHKa i OpraHu3anuu.

4.2. CoOmonenue paboTtHukamu OpraHu3anuu TOJIOKEHUH HacTtosmero Kopaekca
YYUTHIBACTCS MpU (POPMHUPOBAHUM KaIPOBOTO pPE3epBa JJIsl BBIIBIKCHHS HA BBIIIECTOSIIINE
JOJDKHOCTH, a TaKKe MPU HAJIOKCHHUH TUCITUTUTHHAPHBIX B3BICKAHUH.
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